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English '

=4 Zao! Morning! / Good morning!
1Ry, =R, Ni h3o, Li jingli. Hello, Manager Li.
FAAL, H&o jit bu jian. Long time no see.
B EEETIT? Lu shang dui ché le ma? Was there traffic on the way?
A<EELy, BU yong dan xin. Don’t worry.
Zud tian wan shang shui de hao

RER R _EEEISIFIS? r:a? fan w g shul Did you sleep well last night?
XEFRFRESE, Zheé shi wd de xin téng shi. This is my new coworker.
PYSULIE =57 (HYN=IR Huan ying ni 1ai wo men gong si. Welcome to our company.

s S . s vy I dtotalk t bout
REEER, W you shi zhdo ni. need to taficto you abou

something.
{FB%ENg? NY ySu bi ma? Do you have a pen?
BEE—KEK, Qing géi wo yi zhang zh. Please give me a piece of paper.
HAETR. W& bu shi fu. | don’t feel well.
TEFIEIERER? Xi shoéu jian zai nd [i? Where is the restroom?
FEARA, Jil zai na bian. It’s right over there.
XEBXHT, Zhe li tai re le. It's too hot here.
. N Pl t the ai
BH—T=1. Qing kai yi xia kong tido. eas.e. urn ontheair
conditioner.
{REENZKNG? Ni yao hé shui ma? Do you want to drink water?
FRAENSINHE, W9 xidng hé ka fai. | want to drink coffee.
FEAN/EIRER ? Dian ndo zai na Ii? Where is the computer?
2FEFEHHA? Zhud zi shang ydu shén me? What is on the table?
EIIx L, Ba mén guan shang. Close the door.
XEENHT? Zhé shi shéi de béi zi? Whose cup is this?
B — N Qing bang wd yi xia. Please help me.
FRAVEERGA T, W4 de dian ndo huai le. My computer is broken.
MR IRIZ, Wang lud hén man. The internet is slow.
XEFRAIEE TR, Zhe shi wo de dian zi yéu xiang. This is my email address.
Eer et Qing géi wo fa yéu jian. Please send me an email.
{RZR 7 15? Ni shou dao le ma? Did you receive it?
igEUW, W& méi kan jian. | didn’t see it.
BTN EEIE, W xiang da ge dian hua. | want to make a phone call.
. Ni de dian hua hz a shi dud

{FRUEBIESBESZ/D? sl':é(f? 1an huahaoma shtauoyypatis your phone number?
BIEREIE. Qing jié dian hua. Please answer the phone.
HIEEFTEEIE, Ta zheéng zai da dian hua. He is on the phone.



https://youtu.be/EoV7JuuJPk0

Zhé ge zén me yong?

How do you use this?

Ni kan yi xia zhe ge wén jian.

Take a look at this document.

W0 zhi dao le.

| understand. / Got it.

HAPERIIEE.

W0 bu ming bai ni de vyi si.

| don’t understand what you
mean.

5RE—X,

Qing zai shud yi ci.

Please say it again.

N LaFHFE? W& men ji dian kai hui? What time is the meeting?
TR, Xia wii liing didn. 2:00 PM
SINEEWIL? Hui yi shi zai nar? Where is the meeting room?
=, Zai san l6u. On the third floor.
REREBKT15? Da jia déu lai le ma? Has everyone arrived?

EE—NIRE,

Hai you yi ge rén méi |ai.

One person still hasn’t come.

B,

Qing zuo.

Please sit.

WEHFEHS.

Xian zai kai shi kai hui.

The meeting is starting now.

1FBtnEng? Ni ydu shén me weén ti ma? Do you have any questions?
KEE. WS téng yi. | agree.
FEXMREF. W0 jué de zhé ge hén hado. | think this is very good.
BINAEE, Na ge bu zhong yao. That is not important.

SR 5 W& men xt yao duo chang shi .
HAFEZKATE? Gt &5 How much time do we need?

jian?

AAE— BT

Da gai yi ge xido shi.

About one hour.

REGIIED?

NT hui shuo Han yi ma?

Can you speak Chinese?

BRIE—R,

Qing shuo man yi dian.

Please speak more slowly.

SWERT Hui yi jié shu le. The meeting is over.
{RiTng? Ni mang ma? Are you busy?

FHARIC, W6 hén mang. I’'m very busy.
SKEBRZ. Jin tian shi ging hén duo. There are many things today.
XN TAERME. Zhé ge gong zud hén nan. This job is difficult.
XMEBEZ. Zhé ge hén réong yi. This is easy.

Rz T 15? Ni zud wan le ma? Have you finished it?

X giGEs. WO hdi méi zud wan. | haven’t finished yet.

H AR EREMGE? Shén me shi hou néng zud wan? When can you finish it?
BARE L, Ming tian zdo shang. Tomorrow morning.
{REEECNT? Ni x0 yao bang mang ma? Do you need help?
wESHLA, W4 zi ji ké yi. | can do it myself.

HISREF! Zud de hén hao! Well done!

XB N\, Zhé ydu ge xido wen ti. There is a small problem here.
{REXIRER? Niyao qu na Ii? Where are you going?
BENER, W& qu jian ke hu. I’'m going to meet a client.




ST KRG,

Bié wang le fa géi wo.

Don’t forget to send it to me.

ARSI, W xiang qing jia. | want to ask for leave.
JLRIZIR? Ji didn chi fan? What time do we eat?
HET . W0 e le. I’'m hungry.
FHAIZEKAZIRIE, W6 men qu chi fan ba. Let’s go eat.
E S 1]1%] X W6 qu mai ka féi. I’'m going to buy coffee.
IR, Bang wo dai yi béi. Bring me a cup.
BEZ/DE? Na shi dud shio gidn? How much is that?
RE—TIE, Xiti xi yi xia ba. Take a break.
HIRE, W hén lei, 'm tired.
FABmER, W xidang shui jiao. | want to sleep.
AME R T, Wai mian xia yu le. It's raining outside.
{FERIg? Ni ydu s&n ma? Do you have an umbrella?
SKEILS? Jin tian shi ji hao? What’s the date today?
SKEEMRA, Jin tian shi xing qi wu. Today is Friday.
BRREK! Zhdu mo kuai le! Happy weekend!
{RIXBREUTA Ni zhé zhéu mo zuo shén me? What are you doing this
weekend?
KERER. WO zai jia kan sha. I’'m reading at home.
TNNEHE Xia ge xing T jian. See you next week.

HAIRB=XATEL,

W06 men zhi you san tian shi

jian.

We only have three days.

{RILATHE?

NT ji dian xia ban?

What time do you get off work?

ES V=W N} WS liti didn xia ban. | get off work at six.
{RENNHENG? Ni yao jia ban ma? Do you need to work overtime?
HSKADNL, WS jin tian bu jia ban. I’'m not working overtime today.
BEET. W5 xian zdu le. I’m leaving first.
FZFET! Xin ki le! Thanks for your hard work!
g . - - Remember to turn off the
IR/ES SR Ji de guan déng. _ .

lights.
AR, Ming tian jian. See you tomorrow.
& _E/ND, Lu shang xido xin. Be careful on the way.




